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1 Introduction 

1.1 Purpose 

Your privacy and trust are important to us. This privacy policy (“Policy”) explains how the Tradeweb 
group of companies (“Tradeweb,” “we”, “us” or “our”) collect, handle, store and protect personal 
information about you when you are applying for a job at Tradeweb, whether as a secondee, intern or 
consultant (whether directly or through a third party company). It also provides information about your 
rights and about how you can contact us if you have questions about how we handle your information.  

1.2 Scope 

This Policy applies to individuals who use any website of ours that hyperlinks to this Policy (in each case 
the “Website”) or otherwise applies for or enquires about a job or similar employment related 
opportunities at Tradeweb. 

For purposes of this Policy, your job application or enquiry, your personal information and any other 
information we collect in connection with your application or enquiry is called “Applicant Data”. 

This statement does not cover personal information which you may provide to Tradeweb when 
interacting with us otherwise than in relation to your job applications or related enquiries, for example 
when using one of our products or services. Our general Tradeweb Privacy Statement is available here: 
https://www.tradeweb.com/privacy-policy/. If you are successful in your application to Tradeweb, once 
employed, your personal information will be processed in accordance with a separate employee privacy 
policy. 

Tradeweb is a global group of companies that is made up of numerous legal entities. When you submit 
Applicant Data via the Website it becomes available to the Tradeweb group of companies. As set out 
below, your Applicant Data will then also be disclosed to the Tradeweb entity to whom you have applied 
or enquired. 

1.3 Sources of Applicant data 

We obtain Applicant Data from you: 

• Through information you provide to us, e.g. when you submit an application or enquiry for a 
job or you create a profile on a careers site, whether ours or a third party site that we use. 
We may also ask you to provide original documents that verify your employment eligibility 
and identification; 

• Through your system/device. We collect information that is automatically sent to us by your 
web browser when you visit or use the Website. This information typically includes the IP 
address of your Internet service provider and device type, the name of your operating 
system name and version of your browser; and 

• Through cookies and similar technologies included on our websites. The Website uses 
"session cookies." A session cookie is used to tag your computer with a computer-
generated, unique identifier when you access our site. A session cookie does not identify 
you personally and expires after you close your Internet browser. Although you are not 
required to allow your browser to accept cookies when your computer visits the Website, 
please be aware you may be unable to use all of the functionality of the Website if your 
browser rejects cookies. 

https://www.tradeweb.com/privacy-policy/
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We also collect Applicant Data from third parties where we ask individuals you have provided us with 
contact details for to provide employment references and where (if we are permitted to do so by law) 
we conduct pre-employment background checks which are carried out by professional third parties. 
With your permission at the time of collection, we also collect personal information from employment 
orientated social networking platforms and online job boards. 

1.4 How applicant data is used 

Applicant Data will be used by Tradeweb for job application evaluation and processing purposes, more 
specifically, for: 

• using this information to evaluate you as a candidate for a position with Tradeweb including 
by disclosing the information to Tradeweb managers, supervisors or other Tradeweb 
employees;  

• assisting us in managing external providers (e.g. recruitment agencies); 

• managing and responding to any request or information you submit through our Website;  

• managing our HR records and updates to our employee database; 

• improving our Website and recruitment methodologies as well as personalizing the content 
which is presented to you on the Website; and  

• using the information to comply with job applicant and employee reporting requirements, 
when required by law. This may include equal employment opportunities monitoring where 
this is required or permitted by local laws. 

1.5 What lawful basis we rely on to process applicant data 

Some laws require us to explain our lawful reason for processing your personal information. We process 
personal information about you on the basis that it is: 

• in our legitimate interests and does not unduly affect your interests or fundamental rights 
and freedoms, for example to: 

o assess your application and evaluate your suitability for the role applied for;  

o collect statistical information about your use of our websites and to better 
understand Website visitors' interests and to improve the content and functionality 
of our Websites;  

o let you know about new job opportunities which you may be interested in;  

o to prevent fraud or criminal activity, misuses of our products or services as well as 
the security of our IT systems, architecture and networks and security of Tradeweb 
premises; and 

o to benefit from cost-effective services (e.g. we may opt to use certain IT platforms 
offered by suppliers); 

• for compliance with a legal obligation (e.g., to respond to a court order or a regulator); and 

• necessary to perform our contractual obligations towards you or to take pre-contractual 
steps at your request, such as preparing a contract of employment for you following a 
decision to make you an offer of employment. 
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In some cases, the personal information we collect from you is needed to meet our legal or regulatory 
obligations. In others, we may not be able to process your application further if you do not provide 
certain personal information. If so, we will indicate to you that the provision of this information is 
mandatory, and the consequences if we cannot collect this information. 

1.6 Sensitive applicant data 

Please do not submit sensitive personal information in connection with a job application or personal 
profile unless it is clearly and specifically requested. Sensitive personal information is information about 
your racial or ethnic origin, political opinions, religious or philosophical beliefs, party or trade-union 
membership, health, genetic code, addictions or sex life, or criminal records/history. If you are asked to 
provide any of these types of information, it will be processed for the purposes described in this Policy 
and in accordance with applicable laws. 

You may be asked to voluntarily provide certain sensitive personal information:  

• in connection with diversity, inclusion and/or human resource initiatives; and 

• if required to do so under applicable local law, governmental requirements or regulations.   

 

Tradeweb may disclose this “self-identification” data externally, but only in the aggregate and only for 
limited purposes, such as to report on diversity and inclusion statistics to our customers or in connection 
with industry surveys. Self-identification data will not be used to make decisions regarding recruitment 
and hiring. If you are hired, the processing of such self-identification data will be subject to the 
employee privacy notice that will be provided to you upon joining Tradeweb. 

Also, where permitted by local laws, we undertake background checks, including conviction searches 
and verification of the information you have provided. 

To the extent that we process any sensitive personal information relating to you for any of the purposes 
outlined above, we will do so because: the processing is necessary to carry out our obligations under 
employment, social security or social protection law 

1.7 How we share applicant data 

We share Applicant Data for the purposes set out in this Policy, with the following categories of 
recipients:  

• Tradeweb personnel involved in the job application and recruitment processes;   

• Tradeweb group companies; 

• third parties that provide services to us such as, human resource services providers and 
companies who provide employment verification and/or background check services and if a 
job offer is extended, service providers assisting in the hiring process; 

• professional advisors (such as lawyers, accountants and consultants); 

• third parties in order to participate in, or be the subject of, any sale, merger, acquisition, 
restructure, joint venture, assignment, transfer or other disposition of all or any portion of 
our business, assets or stock (including in connection with any bankruptcy or similar 
proceedings), in which case we may disclose your personal information to prospective 
buyers, sellers, advisers or partners and your data may be a transferred asset in a business 
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sale; 

• third parties where reasonably required to protect our rights, e.g., legal counsel and 
information security professionals; and 

• competent authorities (including any national and/or international regulatory or 
enforcement body, courts or other tribunal) where we, or any member of the Tradeweb 
group are required to do so by applicable law or regulation. 

1.8 International transfers 

 
Your Applicant Data will be added to our international resume database, which is currently located in 
the United States. Your Applicant Data will also be processed by the Tradeweb entity with whom you are 
seeking employment in whichever country it is located. Additionally, Tradeweb has networks, databases, 
servers, systems, support and helpdesks around the world.  We collaborate with third parties like cloud 
hosting services, suppliers and technology support located around the world to serve the needs of our 
business and workforce.  

We have put in place safeguards in accordance with applicable law (including Articles 44 to 50 of the 
GDPR).  If you would like to know more about our data transfer practices and obtain copies of any 
relevant safeguarding measures, please contact us using the details below.  

In some cases, we may need to disclose or transfer your personal information within Tradeweb or to 
third parties in areas outside of your home country, including to countries that have not been declared 
adequate for the purposes of data protection by the European Commission. 

1.9 Retention of applicant data 

We retain your information in accordance with our enterprise records retention schedule.  Retention 
periods are calculated on a number of factors such as the length of time necessary to fulfil the purposes 
we use your Applicant Data for and any local laws require which require Applicant Data to be retained 
for a specific period of time. Information relating to successful candidates is dealt with by the employee 
privacy notice that will be provided to you upon joining Tradeweb. 

1.10 Your rights 

You may have rights under European and other laws to have access to your information and to ask us to 
rectify, erase and restrict use of, your information. You may also have rights to object to your 
information being used, to ask for the transfer of information you have made available to us and to 
withdraw consent to the use of your information. Further information on how to exercise your rights is 
set out below. 

We will honor your rights under applicable data protection laws. You have the following rights under 
European laws, and may have similar rights under the laws of other countries. 

• Right of subject access: The right to make a written request for details of your personal 
information and a copy of that personal information.  

• Right to rectification: The right to have inaccurate information about you corrected or 
removed.  

• Right to erasure ('right to be forgotten'): The right to have certain personal information 
about you erased. 
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• Right to restriction of processing: The right to request that your personal information is 
only used for restricted purposes. 

• Right to object: The right to object to processing of your personal information in cases 
where our processing is based on the performance of a task carried out in the public interest 
or we have let you know the processing is necessary for our or a third party’s legitimate 
interests. 

• Right to data portability: The right to ask for the personal information you have made 
available to us to be transferred to you or a third party in machine-readable format. 

• Right to withdraw consent: The right to withdraw any consent you have previously given us 
to handle your personal information. If you withdraw your consent, this will not affect the 
lawfulness of our use of your personal information prior to the withdrawal of your consent.  

 

These rights are not absolute and they do not always apply in all cases.  

If you request the deletion of your personal information and you are a U.S.-based candidate, it will be 
retained in accordance with applicable laws regarding record retention, but you may withdraw your 
employment application at any time and Tradeweb will make your record inactive. 

In response to a request, we will ask you to verify your identity if we need to, and to provide information 
that helps us to understand your request better. If we do not comply with your request, whether in 
whole or in part, we will explain why. 

1.11 Questions 

Any questions you have about this Policy should be sent to privacy@tradeweb.com   

If you are not content with how Tradeweb manages your personal information, you can lodge a 
complaint with the relevant privacy supervisory authority.  

In the European Economic Area, the relevant supervisory authority is the one in the country or territory 
where: 

• you are resident,  

• you work, or  

• the alleged infringement took place 

 

A list of National Data Protection Authorities in the European Economic Area can be found here: 
http://ec.europa.eu/justice/data-protection/bodies/authorities/index_en.htm.  

In the United Kingdom, the relevant supervisory authority is the Information Commissioner’s Office 
(ICO) at Wycliffe House, Water Ln, Wilmslow SK9 5AF. 

1.12 Changes to this privacy policy  

This Policy may be subject to updates. Any material future changes or additions to the processing of 
personal information as described in this Policy affecting you will be communicated to you through an 
appropriate channel. For example, we may place a prominent notice on a product site or email you to 
inform you of an updated Policy. 
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